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MO TA CONG VIEC/JOB DESCRIPTION

Position Title/ Chitrc vu : Construction staff/ Nhan vién Xay dung
Department/ B6 phan : Construction Office/ Ban Xay dung
Location/Noi lam viéc : National Road 30, Ward 11, Cao Lanh city, Dong

Thap Province/ Quéc 16 30, Phwong 11, thanh phé
Cao Lanh, tinh Pong Thap

Pay Classification/Nhém nhan vién : Indirect/ Gian tiép

REPORTS TO/ BAO CAO CHO:  Production manager/ Giam ddc san xuat

List Primary Responsibilities/Accountabilities/ Cac trach nhiém chinh:

1.

Plan and implement maintenane, repairement all the items relating to building of
the company

Ldp ké hoach va thwc hién cdc hoat ddéng bdo tri, siva chira cdc hang muc lién quan dén
toa nha trong toan céng ty;

Fix all the damages of the buildings

Stra chiva nhitng hw héng lién quan dén toa nha;

Work with designers to design the new factory or construction areas.

Lam viéc vd&i nha thiét ké dé thiét ké cdc cdu tric céng trinh nha xwdéng/ déan dung
maoi;

Read the designs, implement and monitor the construction

Doc bdn vé thiét ké, trién khai tién do thi céng va gidm sdt cong trinh;

Support purchaser to find the construction materials and products for constrution
implementation

Hé tro nhdn vién mua hang tim kiém cdc sdn phdm va vdt liéu xdy dung dé thi cong
cong trinh;

Evaluate the construction

Ddnh gid céng trinh;

Manage the stock items relating to construction at the company.

Qudn ly cdc hang muc tén kho lién quan dén xdy dwng trong céng ty;

Perform other related duties as required under the direction of Production manager
Thuwc hién cdc cong viéc khdc theo sw phdn cong ctia Gidm déc Sdn xudt.

Experience/SKills/Education Requirements/ Cac yéu cau vé kinh nghiém, kj nang va
trinh d6 van héa

EDUCATION:

Graduate at least from higher school and college on construction or related fields

Tét nghiép cao dang tré 1én chuyén nganh xdy dwng hodc twong dwong
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EXPERIENCE:

Have 1 more year of work experience

C6 kinh nghiém 1 ndm trd 1én & vi tri twong dwong

Good at IT and capable in operating the construction software and draw autocad.
Thanh thao tin hoc vdn phong va cé thé chay phdn mém xdy dwng dé vé autocad
Have good communication skill, Have capacity to work independently, work in
group

C6 ky ndng giao tiép tét; C6 khd ndng lam viéc doc ldp, lam viéc nhém

Adapt quickly and have new initiattives in works

Ndm bdt céng viéc nhanh va dwa ra y twdng mdéi trong cong viéc

Have high responsibility, enthusiastic, honesty and having sense of saving for
company

Cé tinh thdn trdch nhiém cao, nhiét tinh, trung thwc va tiét kiém chi phi cho cong ty.




